
Game Day Volunteer Positions 
Field Administrator/ Sideline Manager (Home Games ONLY Bantam, Lightning, Junior and Senior) 

● Arrives 30-45 minutes prior to game time. 
● Field Set up 

○ Field lines are visible. 
○ Goals in proper location. 
○ Cones are placed correctly on field. 
○ Scorer’s/timekeeper table is set up. 

■ Make sure CTYL ‘Game Day Checklist’ is on table. 
○ Scoreboard visible to field. 
○ Official time clock is ready for game. 
○ Airhorn (if no electronic scoreboard is available) Juniors and Senior only. 
○ Extra balls are placed behind each endline and sidelines. 

■ Refresh at halftime.  
○ Have a game ball ready for start of game. 
○ First aid/med kit and ice/ice packs.  

● Coordinate volunteers for each game. 
○ Timekeeper 
○ Penalty timekeeper (Not necessary for bantam) 
○ Scorekeeper (Not necessary for bantam) 

● Introduce yourself to both head coaches and officials. 
● Maintain a positive and sportsmanlike environment around the playing field. 

○ Game day volunteer for both teams. 
○ Spectators. 
○ The officials will handle on-field sportsmanship issues.  

● Make sure all parents and spectators are on the far side of the field from the team benches. 
● Assist with crowd control if needed.  
● Have medical emergency plan and execute if needed. 
● Have weather emergency plan and execute if needed. 

 
Equipment checklist for home games.  

❏ Cones  
❏ Goals  
❏ Scorekeeper’s table 
❏ 4 Chairs for table 
❏ Game balls  
❏ First aid/med kit 
❏ Game clock  
❏ Stopwatch (4 for bantam games) 
❏ Score sheet w pencils or pens 
❏ Airhorn  
❏ CTYL ‘Game Day Checklist’ 
❏ Medical Emergency Plan 
❏ Weather Emergency Plan 



Game Day Volunteer Positions 
Timekeeper (Home Games ONLY for Bantam, Lightning, Junior and Senior) 

● Review CTYL ‘Game Day Checklist’ for proper game times and clock rules. 
● Helps with scoreboard/clock set-up prior to game.  
● Operates the official scoreboard/clock during the entire game. 
● Operates horn to indicate end of quarters, end of timeouts and end of half time.  
● Bantam ONLY - table should be set up in between both bantam fields. 

○ 2 timekeepers - One for each field. 
○ No horn necessary. 
○ 2 stopwatches per field or game time app for smart phones. 

■ One stopwatch keeps game time 
■ One stopwatch keeps sub breaks. 

● Every 4 minutes there is a 20s break 
 
If home game is at a stadium where the game clock is kept in the press box timekeeper will also keep score 
on the scoreboard as well. 
 
Penalty Timekeeper (Home ONLY for Lightning, Junior and Senior) 

● Must sit at game day table. 
● Review CTYL ‘Game Day Checklist’ for proper penalty times and clock rules. 
● Operates penalty stopwatch. 

○ An official will come to the table and let personnel know what the penalty was, how long the 
penalty is and if the penalty is releasable or locked in. 

■ Releasable Penalty means the player is released from the penalty box after a goal. 
■ Locked in Penalty or NR (non releasable) means player must serve the entire penalty time. 
■ All penalties must be recorded in score book. 
■ The player’s number, penalty time and offense  

● Indicate if penalty was NR (non releasable) 
■ 4 personal fouls or 5 min pers on a player leads to disqualification.  

● Notify official if a player is at 3 personal fouls or 4 min of pers time. 
■ Unnecessary Roughness (UR) are team penalties. 

● Notify official if a team has 2 UR penalties. 
● 3rd UR will lead to whatever player committed the UR to be disqualified. 

● Communicates with players/coaches when the penalty time has expired.  
○ Verbally counts down the last 5 seconds of penalty (5, 4, 3, 2, 1,) and says  “Release” to indicate 

player is back on the field. 
 
If game clock is being runned from the press box the Penalty Timekeeper may also have to maintain the 
scorebook as well. 
 
 
 
 
 



Game Day Volunteer Positions 
 
 
Scorekeeper/Book Keeper (Home and Away Games for Lightning, Junior and Senior) 

● Required to keep official scorebook:  
○ Goal scored for whatever team. 
○ Timeouts- Which team took time out and indicate to both coach and official how many timeouts 

that team has left for the half. 
○ Penalties. 

■ An official will come to the table and let personnel know what the penalty was, how long 
the penalty is and if the penalty is releasable or locked in or non releasable (NR). 

● Releasable Penalty means the player is released from the penalty box after a goal. 
● Locked in Penalty or NR means player must serve the entire penalty time. 

■ All penalties must be recorded in score book. 
● The player’s number, penalty time and what the penalty was.  

○ Indicate if penalty was NR (non releasable) 
● 4 personal fouls or 5 min pers on a player leads to disqualification.  

○ Notify official if a player is at 3 personal fouls or 4 min of pers time. 
● Unnecessary Roughness (UR) are team penalties. 

○ Notify official if a team has 2 UR penalties. 
○ 3rd UR will lead to whatever player committed the UR to be 

disqualified.  


